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Nilountain ilIemo
Amual Meetlng To Bc At cool.FoNT

,tr{r{g" nl.lsE[mrc
The amual meeting will be at

Coolfont on 6 May 1995.
Coolfont has a very good

if..1,1f 
,,,,',:,..r.:,,,,.ffi. ief.$6.95(&S

tar and tip) per pcrsoo ifyou
wish to eat there. No
reservations are required and
every men$er rtay malce their
own plans. IVe scheduled the

. Thoreau me*ing roomfrom
2:0O to 5:00 pm. Topias for

, I discussion and/or voting are\/ shownbelow:

l. Approval ofMnutes
of la* year's meeting
2. Financial report and

proposd btrdg*
3. Security and road

mainteri'ance reports
4. Election ofBoard

* gembers and Altemates
5. DiscussionofProperty

and Securitylvlanager
positions
6. ConstitutiorilBylaws

amendments
7. Other business

IlilS F TIIE OI\ILY
N(}ucE orTHE

MEEIINGYOU WTLL
RECEIVE"

APROXTIs
ENCXI)SEI' WIrII

TIIIS LETIER.
PLEASE FILLIN

Y()URPR(}XY, SilGil\I
AND DAIE IT, AI\ID

RETLIRNIT TO3
Elaine Young
28ll Northwind Road
galtirnore, MD 21234

PR()PERIIES FOR
SALE

The Reynolds'have put their
lot (A-9) on the martet and
are asking $13,000 for it.
Their phone number is (3Oa)
229-3379.

Anyone intereged in listiag
theg properf inthe
Newsletter, please contact 

'.*"

Elaine Young. If you send the
inforrration to anyone else, it
rnay not make it into the letter.

B(}ARDtK)re
Gretchen Wyrnan has
aunounced that shewill be
leaving the Board of Trustees
one year early (June 1995) and
Ron Drisko (ctrrently m
Alternate menrbs) has ageed

to fill in for her last year.
Gretctren has b€cri Chair ofthe
Board and has serned in
several o3bgr capacities over
th pars. She witl be missd.

Bud Wymaq who has senred
the Ass@iation in the informsl
capacity of Security Manager,
'futrormed the Board that he
will not do so in the future.
Bud hes beerr responsible for
anangng for keys to the entry
gates cv€ry other year and has
b€en the Asseittion contast
for the hired security guard
ufro checks cabins over the
winter. The Board will miss
his s€rvices ard must appoint
soln€on€ to take over these
duties. It would be preferable
if this position were assumed

onerrfthe"firll=time
rsidents (we now have
several). Anyone who can
assrne this respnsible
positioq pleqse oontact Elaine
Yormg, This will be discussed
at the fuinuat Meeting.

ELECIION OF
B()ARI'

David Klaas and Phyllis
Manimbo.have rgr€ed to stanil
for election as regular Boa;d

[:,'.fii .
t.:'.
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Ptge2 Mountein Meno

The Cacapon
Highlnt ds Propaty

Owners Assoc.

Board of Truste€s

Chairpcrron
GretchenWyman (96)

(301) e63-0232

Secretrry-Tmsurer- 
Elaine Y6ung;(97) 

*
(410) 882-0076

Tnrstccs at Lerge
Phyliss Manimbo (95)

(304) 7s4-ese8

Dave Klass (95)
(4lo) 882-405e

Barry Stahl (97)
(202)832-ts25 (e7)

Alternetcs

Ted DePaolis (95)
(301) 27r4W0

Ron Drisko (95)
(410) 433-7tt8

Committees

Security
Bud Wyman

Environmcntal
Ken Kisling

Roads
Dave Klass

menrbers. Ifyou would like to
nominate anyone else, please do so on
the enclosed prory. This leaves two
Alternate positions to be nominated
and elected. Anyone interested in
serving as an Alternate, please contact
Elaine Young immediately [(301)
59+7906 daytime and (a10)
882-0076 weningsl so that your
name can be added to the slate. If
you have nev€r held office, please

serious$ consider volunteering. The
responsibilities of an Alternate are
really quite minimal - the Alternate is
dectdfof a or!e!.)r€ar terul attends *,
Board meetings (3lyear) and becomes

a regular Board member in the went
that a regular mernber cannot fulfill
hiVher term.

()TTIEn' BUSIITESS
ShirleyDePaolis has informed the
Board that she will not serve as

Property Manager after this fiscal
year. Therefore, the Association must
arrange for a new Property Man4ger.
The duties ofthis position are:

(1) Maintain current and past

Association records such as checking
account, mailing list, etc.

(2) Bill and collect annual fees
(3) Place Hens on properties as

necessaf,y and file releases when paid
(4) Fih Federal tsrr-r€turnsb1r

August 15 ofeachyear.
(5) Reconcile bank statements

for Association quarterly and provide
the Board of Trustees a quarterly
report including a list of checks
written

(6) Assist in developing the
annual budget.

In recent years the position has paid a
salary of $590 per year beause
Shirtey agreed to do it for that

arnourft. The Board would like to :

hire a mernber ofthe Association
becruse ifwe go outside it will cost
upwards of $3,000 per year for this
service. Anyone interested in
applyrng forthis position should
contact Elaine Young immediately.
Shirley has egrd to give assistance
to tlre new Property Manager, if
necessary. This will be discussd at
the Annuat Meetinlg - remenrber if
someone from the Association will
not do it, it is likely our costs will go
up.

CONSIITUTIONAIIID
DtrIIIWS

Constitution and By-Iaws harrc been

re-writta for the sake of ctarity. NO
MAJOR CEANCES HA\TE BEEN
SUG{GESTEI). A draft copy of eaph

is.enclosed for your rer/iew. Please

look those over and come to the
Annual Meeting prepared to discuss
them, WordVphrases in bold have
be€n added and wordVphrases with a

line througlr them have been deleted
in comparison to the old version from
1990. Ifyou have any other changes

or zuggestions, please write them out
before the meeting and be prepared to
present them to the group.

-_

Please send in Your DroxY cven if
vou den to ettcnd the Annual
Meetins. Ifyou send in a prory and
then attend, you may withdraw your
proxy and vote in person.

THIS IS YOUR
ASSOCIATION - PLEASE VOTE

YOUR PRETERNNCf,

,( 'lt
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OT'FICERS

I east'my vo& for the elestion of Devkl Klirs as an active Board mermber.

I cast my vote for the election of Phylirs Manimbs as an *ctive Board m€mber.

I wishto nominatei.ai. ,.,i.:,: .:::,:ii-ir :. ,. l

I wish'to,nonrinate

I wishto nominde

for adive Board. -mesber.

for Alternate Board member

for Alternate Board memkr

CONSTITTTTTONAND FrINWS

I vote to amsrd the constitution and Bylaws as zubmitted by the Board.

I vote NO? to amend the Constitution and Bylaws as submittd by the Board.

Property Ownet's signature

Lot Number(s) - (One vote per lot)

Date

Pltnry fold so tlrat the on the back shows up as an address, secure it with
'. tape (please donot btqple), and mail

\-l
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Elaine Young
28ll Northwind Road
Baltimore, Maryland 21234
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IIIE CACAPON HIGHIANDS PROPERIY OWITIERS ' ASSOCIATION

CONSTITTITION

Section I-. Ttre name of this uni-ncorporated association is the Cacapon
Highlands Property Oqrners' Association, and the nembers shaII be those persons
owning lots and required to pay the anrrual nandatory assessnents ln the Gacapon
Highlands Subdlvlsion in Morgan County, IJest Virglnia.

section 2. The reeeeiene and resF nalllng address of the
Association shall be at a location deterni.ned by the Board of Trustees.

Secclon 3.

a).

The purposes for which the Association is formed are:

To adninlster the funds collected from the nernbers of the
Association for the naintenance, improvements, or repairs
of existing private roads, cormon lands and right-of -way
in the Cacapon Hlghlands Subdivision, or other purposes
in the corpmon good as deternined by the Board of
Trustees.

To elect a Board of Trustees to be the governing body of
the Cacapon Highlands Assoclati.on subJect to the approval
by the Association body.

To enforce the rules and regulations as set forth in
thes,e attached Bylaws and ln the Covenants, Conditions and
Restrictions.

b)

c)

Section 4. The Trustees of the Association'to be elected as provided by the By-
Laws shall have the authority to collect, demand, and sue for the mandatory
annual assessment which each lot oyrner is required to pay under the terns of
Article 3, Paragraph 1 of the P-€€e€+irse Covenants, Condltlons and Restrictions,
aag+aseneat+ pertaining to the subdlvision as the s€rme is recorded in the
€*9iee--Eage:Eeat€r-pa=taia**g- *--+hre -gr*4,i*il€e.:i--€#eh--'ee€r+F +e-se:sdsC-*r..-the
Office of the Court of Morgan County., I{est Virginia, Deed Book 111, Page 222.

Section 5. Ttre qualifications for the members of the Association, the property,
voting and other rights and privileges of the menbers shalL be as from the time
set forth in the By-Laws of the Assoclation.

-t--
REV 5-6-95



tr

BY.IAWS OF THE CACAPON HIGHIAI{DS PROPERTT OIJNERS' ASSOCIATION

ARTICLE I

Section 1. TLre menbershlp of the Association shall consist of those property
oltners owning lots in the Caeapon Highlands Subdivision in Morgan County, West
Vlrginia

Sectlon 2. Each member shall be llable to such assessment as the protectlve
Govenants, Condltlons and Restrictions €n*€,a€eeen€e nay provide, and there shall
be no transfer of membership ln the Association untll such dues are paid in full
to the AssocLatlon i[ang€ees.

Section 3. In all elections n the olrner or ori,ners of each lot on whlch the
assessments have been paid to date shaLl have one (1) vote. A rnaJority of votes
affir€€€n.d by those in attendance or by proxy sha1l be requislte to deternlne
a question.

Section 4. Voting in M the Association may be in person or by
Proxy, provided such proxy be ls executed by the lot owner(s) and filed with the
Trustees in writing before the meeting at which the proxy is to be voted.

Section 5 . In the event of the sale or transfer of a lot, the er*+6*as:**aer
seller shall provlde the ne*-omer buyer with a copy of this document, I eopy of
the Covenants, Condltlons and Restrletlons, and shall be responsible for dues
assessed prior to the sale or transfer of the property and shall provide the
Trustees with the name, address, and phone number of the nerr onner.

Section 5. On transfer or sale of a lot, the pr+e+<me*-e sellerrs nenbership
in the Association shall cease.

ARTICLE II

Section 1. Ttre Boerd of Trustees of the Association shall consist of five (5)
Regular members, plus up to two (2) Alternate non-voting members. r*o Ttre flve
(5) Regular menbers shall
elect froa thei-r nunber €;.+'-{€}7e+aoaa--;+a+},e1**+ cne (1) Fsrsolr es chafu:*ea
and one (1) as co-chairnaa; €nC one (1) @ Treasurer eiad who
sha11administera11fundsfor.s€jdtheAssociation;one(1)@
Secretary end who shal1 administer all notification and recording for s€id the
Association and one (1) person who shall be a Trustee-at-Large. Any unfulfllled
term nay be fllled through a speclal electlon at any regular neetfnj of the Board
of Trustees fron the entlre Board (Regular and Alternate)

Section 2. Ttre Trustees shall be members of the Association and shall attend the
annual meeting of the Association, which sha1l be held in May of each year.

-2-
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Sectlon 3. The origlnal Trustees rrere appointed by Tuscarora Land Co. from among
the persons then ownl-ng lots ln the Cacapon Highlands Subdivision, tlro (2) to
sen/e a tetm of three (3) years; one (1) to se::ve a term of two (2) years; and
tno (2) to sen/e a term of one (t) year; thereafter the menbers of the
Association shall elect Trustees as necessary to fill the vecancy or vacencles
on the Board as they vt€€n€ls€ occur. Each elected Trustee shall serve e term
of three (3) years, except alternate trustees who will serve a term of one (1)
year.

ARTICTE III

Section 1. Ttre Chafu:naa of the Board of Trustees sha1l preside at all meetlngs
of the rnembers and at aIl- meetings of the Trustees, and he shall i-mplement and
direct the execr'i!.on ef the policies and ftrnctlons of the Associatlon. Upo3r
request of two (2) Trustees and the Ghalr, chel* a special meetlng of the
Trustees or of the Association €s may be held *eq3€€€€d.

Section 2. Ttre Trustees shall meet no more than 90 days nor less than 50 days
prior to the anrrual meeting and not less than two addltional times e per yeer as
called by the Chair.

Section 3. ltre Board of Trustees sha1l establish e*reh regul-ations €€{et+e
necessary for the Paynent of the day to day expenses and shall be responslble for
the initlatia6o'n and ualntenance of a firnd for petty cash and the authorlzatlon
€€+h€<h+ifi€n to pay such ordlnary and recurring items of expense as may be
necessary.

Sectlon 4. Ttre Trustees shall have custody of all the monies of the Assoclation.
*€ryf+Eo The Tnrstees shal1 deposlt the same in a barrk account under the nnme
of the Association and keep a full and complete account of all the transactlons
by and on behalf of the Association. A11 checks and drafts on the Associatlon,s
funds shall be signed by the Treasurer and-one (1) other Trustee, except where
othengisespecia11yprovidedbytheBoardofTrustees.

Ttre Trustees shall extribit a
statement of the account annually to the members at the arurual meeting.

section t. rhe members shatl '"""::t:::t:. secrerary at leasr rirreen (15)
days notice of the dnnual meeting of the Assoclation, which ae€€+r€ shall be held
on the grounds of the Cacapon Highlands Subdivislon or at another locatlon
acceptable to a najority of the Trustees, at a time to be designated by the
Trustees. At the anrrual neeting, one or more Trustees, sufficient to fill the
Board's defined membership of five (5) persons, sha1l be nominated and elected
by a naJorlty of the members present to serve terms of

-3-
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three (3) years. end ftvo (2) alternete members shall also be nomlnated and
elected for a term of one (1) year.
nq rerent ae the annuet n Each
eligible member may vote in person or by proxy.
ve€*

Sectlon 2. The Secretary shall, at least fifteen (15) days prior to each meetlng
of the Trustees, ti*'e provlde each Trustee a wrltten notice of the neeting by
nailing +hen the time and place set for said meeting. 7e,e,ffi

+eft_

Section 3.- Nothlnghereinbefore set forttr with refer,::nce to Trustee meetings and
notices of meetings, shall precLude the holding oii a neetLng pursuant to waiver
and by agreement of aLl the members of the Board of Trustees as the case may be.

ARTICIJ V

Seetion 1. Amendrnents to these by-laws may be at any arurual meeting provlded
that the proposed amendment being offered be ln writing and notice of said
proposed amendment be mailed to al-l members of the Associatlon, together wlth a
copy of sarne at least fifteen (1-5) days prior to the arurual meeting at which said
amendnent shal-I come before the membership for vote.

Section 2. To be adopted, any amendments to the By-lars nust recelve a naJorlty
of the vote of the members represented at the Anrnral lleetlng elther in person or
by proxy. funy rmeFdnent, E, €he b

be edep€ed,

-4-
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FIAINE YOUNG
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Thomas Thompson
IICR 62 Box 120-G
Great CacaPon VVA 25422
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